Work Completion Letter
DATE: [dd/mm/yyyy]
[Your Name]
[Designation]
[Company Name]
[Address]
To [enter company name]

Subject: Work Completion Certificate

The work assigned to us for the roofing of the building located at [enter address] has been completed. The entire roof was reconstructed to make it insulated and shockproof. You are requested to visit the site for inspection and evaluation. The total actual cost of the roofing project was more than the initial estimates. A detail of the accounts is being provided to you along this letter. Kindly have your accounts team check it and release the due last installment amount.

We would appreciate if you can send us a work completion certificate after inspection.

Sincerely,
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