Work Completion Letter
DATE: [dd/mm/yyyy]
[Your Name]
[Designation]
[Company Name]
[Address]
To [enter company name]

Subject: Work Completion Certificate

This is to inform you that the work on the project titled ‘enter project title’ has been completed today. The civil work has been completed on time as per the original agreement. Please send in inspection team to come and inspect the project. In case of queries, you can contact our field in charge of the project, Mr. Nathan.

Your cooperation in this regard is appreciated. Look forward to working with your department again.

Sincerely,
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