Work Completion Letter
DATE: [dd/mm/yyyy]
[Your Name]
[Designation]
[Company Name]
[Address]
To [enter company name]

Subject: Work Completion Certificate

We are pleased to inform you that the project titled [enter project name] has been completed well ahead of time. It was due two weeks from now, however, owing to a qualified and hardworking team, we were able to complete the task in less time. Our quality assurance team has thoroughly inspected the work and given a satisfactory report.

As per the contract details, we have complied with all ToRs. We have shared the report with you. You are welcome to inspect it and give your feedback within two (2) weeks. If there are any queries, we will be happy to answer.

Look forward to your feedback.

Sincerely,
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