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[Your Name]

[Date]
To

[Recipient Name]
[Title]

Hi Christina,
Subject: Donation request for school sports ground
We are writing to request donations for the purpose of building a sports ground for students at the [enter school name]. The school is committed to providing low-cost education for people who cannot otherwise afford to send children to school. About one-third of the students are orphans who are sheltered by the [enter church name]. The school’s current playground is very small and in a poor state. Building a proper sports ground requires funds which the school is trying to collect.
[bookmark: _GoBack]A sports ground is critical for the mental and physical health of students. Moreover, it will also give the students a chance to practice their skills and pursue a career in sports. Last year your donations greatly helped the school repair the school building. We are writing to you in the hopes that you will again participate in this cause with the same vigor and enthusiasm.
We highly appreciate the concern you show for the education of disadvantaged children. Look forward to your cooperation.
Sincerely,
[Your Name]
Designation
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