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[Your Name]

[Date]
To

[Recipient Name]
[Title]

Hi Christina,
Subject: Donation request for school material
This is to invite you to donate for a noble cause. We at [enter school name] provide low-cost education to the poor. Our school is managed by a non-profit organization that seeks to provide an opportunity for deserving students to educate themselves. The school primarily runs through donations from people and organizations like you.
In order to support poor students and provide them with a good environment, the school places special emphasis on school material. This includes providing students notebooks, stationary, equipping the classes with furniture, stationery, and art materials. Teachers are directed to make their classes interesting in order to attract student’s interest. This year, the school requires almost Dollar two thousand for school materials. We hope you contribute to the future of young people. Your humble donations will go a long way to make a difference in the lives of some children.
Look forward to your cooperation.
Sincerely,
[Your Name]
Designation
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