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[Your Name]

[Date]
To

[Recipient Name]
[Title]

Hi Christina,
[bookmark: _GoBack]Subject: Donation request for school science lab
I am writing on behalf of [enter school name] to request donations for building a science lab in the school. Our journey started four years ago with a simple aim to provide education to students who otherwise cannot afford education. Most of the students are children of migrants who do not have the resources to send their children to school.
[enter school name] is now providing low-cost education to over 100 students. Of these, about 30 are receiving free education. The school now requires a science lab. Setting up a science lab will enable students to learn better through the practical application of theory and prepare them better for high school. We are therefore collecting donations to build the science lab. We invite you to donate generously to the noble cause of building a bright future for underprivileged children.
We look forward to your wholehearted cooperation in this regard.
Sincerely,
[Your Name]
Designation
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