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Dear Recipient Name:
We had earlier received complaints against you through your immediate supervisor. It was reported that you have developed a habit of yelling at every second person for no reason. You were given a verbal warning by your supervisor but unfortunately, it resulted in no good.
[bookmark: _GoBack]Mr. Smith, you are a diligent and hardworking employee of the company and we certainly do not expect such attitude from you. You are not only causing disruption in your work performance but other co-workers as well.
Your persistent behavior has led us to write you this letter. Through this letter, we intend to warn you that this attitude of yours will not be tolerated anymore. Any further behavioral disturbance will result in strict disciplinary action taken against you. Hope to see a positive change of attitude.
Sincerely,
Your Name
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