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Dear Recipient Name:
[bookmark: _GoBack]I am writing this letter to report my grievance because of non-payment of my salary for the month of March 2018.  I had earlier encountered the same problem a few months back. On asking I was told that there was some technical problem by which employee’s salary cannot be transferred.
On further inquiring, I got to know that other employees have received their due salary. I need to know the reason behind non-payment of my salary so that we may resolve it as soon as possible. I hope to hear positive from you.  
Sincerely,
Your Name
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