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Date
Recipient Name
Title
Dear Recipient Name:
[bookmark: _GoBack]I am writing this letter to you with respect to non- payment of my salary for the contractual period which ended in March 2018. The company owes me $[AMOUNT] for my services rendered in the said period.
It was duly mentioned in the contract that after the completion I will be liable for getting my wages as agreed upon. If the company does not pay me I am afraid I will have to take the possible legal action. The company may be held liable for additional costs incurred by me in due course of filling a lawsuit.
If by any means you think that the amount mentioned therein by me is different from your calculated amount, then the company shall have to state a reason for it along with the payment. Please send my due payment at the following mentioned address.
Sincerely,
Your Name
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