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Dear Recipient Name:
[bookmark: _GoBack]I am working in ABC International from the past 2 years in the capacity of the senior technician. I have always performed my duties with utmost dedication and sincerity. My work has always been appreciated.
I would like to bring it to your kind attention that I have not received my salary for the month of April 2018. I am a salaried person and all my expenses are managed by my salary. Non-payment of salary creates a hindrance to the payment of other expenses associated.
 I, therefore, request you to give me my due salary at the earliest possible. I will be thankful.
Sincerely,
Your Name
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