DATE: [dd/mm/yyyy]
[Your Name]
[Designation]
[Company Name]
[Address]
SUBJECT: Complaint about work environment
Respected Sir/Madam [Name Here],

As you know that you were appointed to this organization for a probation period of 3 months. I am very happy to inform you that you have successfully completed your probation period in our organization. Based on your successful probation period, we are pleased to inform you that you will continue your job with us.

We will count your probation period as a continuous service for our organization.

Your probationary period counts towards your continuous service with the organization. In case you have any query, feel free to contact us.

Kind Regards,
,
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