DATE: [dd/mm/yyyy]
[Your Name]
[Designation]
[Company Name]
[Address]
SUBJECT: Termination of Probation Period
Respected Sir/Madam [Name Here],

The letter is being written to inform you that during your probation period your performance has been assessed against the standards of our company.

We are very sorry to inform that you are not a good fit for our company since your performance was not satisfactory. Therefore, the company has decided to terminate your probation period. Feel free to contact us.

Sincerely,
,
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