
	Your Name
Street Address
City, ST ZIP Code
Phone
Email
Website


Date
Recipient Name
Title
Company Name
Street Address
City, ST ZIP Code
Dear Recipient Name:
I have come to know through reliable sources that there exists a vacant post of Sales Engineer in your esteemed organization.
Please find enclosed a copy of my resume for your perusal and kind consideration.
Should you require any further information; the same will be provided to you at the time of interview.
Hope to hear from you,
Yours sincerely
Your Name
Enclosure
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