DATE: [dd/mm/yyyy]
[Your Name]
[Designation]
[Company Name]
[Address]
SUBJECT: Breach of Contract
Respected Sir/Madam [Name Here],

This letter is being written to confirm that [COMPANY NAME] is terminating the sale and purchase contract dates 28th August 2018. According to contract, your company was to complete the project by the end of previous month. However, you could not do so.

Please contact me as soon as possible to get the necessary details about the termination of the contract. I will pursue all the legal actions.

Sincerely,
,
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