Notice to Reclaim Goods [Template]

Date: ______, 20___,

To,

[Mention Company Name]
[Mention Company’s Address]

Dear,
[Mention the Recipeint’s Name]
[Mention the Recipient’s Designation]

Please find this notice as a reference for the products the you purchased from us and the shipment of these referenced products has been made on [DATE]. The copy of invoice is attached for the reference purpose for these said goods which you have received within last 10 days.

It has come into our knowledge that your firm/company/organization is insolvent. We hereby demand the return and reclamation of all the products, that has been delivered to you by us, under the Uniform Commercial Code. You are requested to send these products within the next [X] days [mention the deadline] from this notice.

In case, if you have already sold some of the products from these then the claim is being made for returning the goods that are still available in your possession. 
Looking for your quick and positive response. Kindly advise us for arranging the shipment of the goods as early as possible.
[bookmark: _GoBack]

Yours Truly,Place your stamp here


[Mention your name]
[Place your signature along with date]
[Mention your designation]


[mention the supplier’s company address along with the proper contact details]
[mention the supplier’s companies email ID] [mention supplier’s fax no]
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Place your stamp here
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