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[Date]
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[Your Name]
[Street Address]
[City, ST  ZIP Code]

[Date]
[Recipient Name]
[Title]
[Company Name]
[Street Address]
[City, ST  ZIP Code]
Dear [Recipient Name]:
Dear Mr. /Ms.  [NAME HERE],
I am [Name Here]. I am writing to inform you about my interest in the joint venture regarding last week’s conference held at [Place Name]. I am much optimistic about the future prospect. The deal will be of great profitability for both parties.
[bookmark: _GoBack]I hereby agree to share all the returns and risks. Our purpose of this joint venture is to access the new market. I am confident that both firms will play an active role in achieving the desired objectives.
I am sending a copy signed document form on behalf of my firm. The costs, estimated risks, and budget allocation are comprehended. I would be waiting for a copy of the signed document on behalf of your firm.
I wish to have a strong positive relationship with each other. I am waiting for your kind response.
Yours truly
[Your Name]
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