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Your Name
[Street Address] [City, ST ZIP Code]

[Date]
[Recipient Name]
[Street Address] [City, ST ZIP Code]
Dear [Recipient Name]:
Hope you’re doing well.
It has always been a pleasure to work with you. I hope this business relationship grows stronger in this New Year. We have received the new invoice from you and after reviewing it, we have found a discrepancy. The invoice seems to be undercharged. It could be due to not taking the impact of the tax. Therefore, I would like you to review your records and see if this is the case.
We will be paying this invoice once we receive the correct one. Please let me know if this works or otherwise.
With Thanks
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