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[Date]
Subject: [Optional]
[bookmark: _GoBack]Dear Mia,
Hope you’re doing great.
It has always been a pleasure to work with you. I have seen you grow gracefully over the last two years. You have become an inspiration for many at work. This was never possible without your hard work and dedication.
Your work is not just an achievement for you rather it has been an honor to have you. I would like to compliment you on your hard work and would expect the same in the future as well. Please keep up the hard work and never forget that sky is just the limit.
Best wishes

[NAME HERE]
[Title]
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Hope you’re doing great.


 


It has always been a pleasure to work with you. I have seen you grow gracefully over the last two years. 


You have become an inspiration for many at work. This was never possible without your hard work and 
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