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[Your Name]
[Date]
[Recipient Name]
[Title]
[Company Name]
[Street Address] [City, ST ZIP Code]
Dear [Recipient Name]:
I am writing this letter to inform you about my resignation from the position of warehouse manager. I want to express my gratitude towards you and the company for helping me learn and become a skilled manager. While working in your company with you and with your dedicated team, I have attained a lot of knowledge which will be useful for me in future. I am very thankful for this. I will be very happy in making the process of transition smoother, in next one month. Please don’t hesitate to contact me for any type of assistance.
Sincerely,
[Your Name]
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