Notice of Breach of Contract [Template]

Company Logo						Company Name: _____________________
							Company’s Contact no:  _______________
							Company’s Address: __________________



Date:
__________________, 20 ____, 

To:
_________________________ [mention the name of company who breach the contract]

Dear,
_________________________ [mention the name of individual]
[bookmark: _GoBack]Please find this notice in the reference to the described contract whose copy is attached along with this notice of breach of contract.

Kindly, be advised that as on _____________________, 20 _____, we, ___________________ [mention your company name] are holding you in BREACH OF CONTRACT for the reasons which are given as below:

__________________________ [Reason no 1]
__________________________ [Reason no 2]
__________________________ [Reason no 3]


We are compelled to take further actions against you/ your company if you fail to correct the breach of contract within __________ days, effective from today. The additional costs may be charged to you or we may find a substitute for availing the service rather than dealing with you. Your cooperation in correcting the breaching of contract would be highly appreciated by our company. Failure to do so will lead us to protect our rights by taking further steps in our company’s welfare. We made this order under the Uniform Commercial Code and any other laws applied. We reserve all our rights under this notice. 

Signature:
_________________________
Printed Name:
_________________________

Designation:
_________________________
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