BAD CHECK NOTICE [TEMPLATE]

Comapny Logo						Company Name: ______________________
							Contact details: _______________________
							Address: ____________________________
							Email ID: ____________________________
RE: Check # ______________

Dear,
___________________ [mention the name of check writer]

It is stated that on [mention the date when the check was issued], you issued the above reference check to our company, [Company Name], in the amount of $[mention the amount of check], drawn on the [mention name of the Bank] Bank. The said Back returned your check to us by marking it as the Insufficient Funds.

We are pretty sure that this was merely due to a mistake as all of us sometimes made a mistake when it comes to bank accounts. And as this is a [Christimis/Eid/other Festive] season, hence this mistake was just an oversight.

This BAD CHECK NOTICE is to inform you that you have to return the payable amount of the check along with the amount of bank charges for which I required to pay and the protest fee, with in [mention the deadline] days, effective from today. 

Your prompt response in this regard would be highly appreciated by us. The failure to do so will compel us to take further action. We have to turn over all information to the law enforcement officials who will be responsible for initiating the prosecution of this offense.

Please clear all the dues with in the [4 day period] so that we shall readjust your account with the said bank and return the original check to you.

Yours Truly,
_____________________ [mention your name]
Designation
_____________________ [mention your position in the company]
Signature
[bookmark: _GoBack]_____________________

BAD CHECK NOTICE [TEMPLATE]


 


 


Comapny Logo


 


 


 


 


 


 


Company Name: ______________________


 


 


 


 


 


 


 


 


Contact details: _______________________


 


 


 


 


 


 


 


 


Address: ____________________________


 


 


 


 


 


 


 


 


Email ID: ____________________________


 


RE: Check 


# ______________


 


 


Dear,


 


___________________ [mention the name of check writer]


 


 


It is stated that on 


[


m


ention the date when t


h


e


 


check was issued


], you issue


d the above reference check 


to 


our company


,


 


[


Company Name


], 


in the amount of $


[


mention the amount of check


]


, drawn on


 


the 


[


mention name of the Bank


] Bank. 


The said Back returned your check to us by marking it as 


the 


Insuf


f


icient Fund


s


.


 


 


We are pretty sure that t


his was merely due to a mistake as all of us sometimes made a mistake 


when it 


comes to bank accounts. 


And as 


this is a [


Christimis/Eid/other Festive


] season, hence this mistake was 


just an oversight.


 


 


This BAD CHECK NOTICE is to inform you that you have to return the payable amount of 


the


 


check along 


with the 


am


o


unt of 


bank charges 


for which I required to pay 


and


 


the protest fee, with in 


[


mention the 


deadline


] days


, effective from today. 


 


 


Your prom


p


t response in this regard would be highly appreciated by us. 


The


 


failure to do so will compel 


us to ta


ke further action. We have to t


u


r


n over all information to 


the


 


la


w enforcement officials who will 


be responsible for initiating 


the prosecution of this offens


e.


 


 


Please clear all the dues with 


in 


the 


[


4 


day


 


period


]


 


so that we shall 


readjust your account with the 


said 


bank and return the or


i


ginal check to you.


 


 


Yours Tru


ly,


 


_____________________ [mention your name]


 


Designation


 


_____________________ [mention your position in 


the


 


company]


 


Signature


 


_____________________


 




BAD CHECK NOTICE [TEMPLATE]     Comapny Logo             Company Name: ______________________                 Contact details: _______________________                 Address: ____________________________                 Email ID: ____________________________   RE: Check  # ______________     Dear,   ___________________ [mention the name of check writer]     It is stated that on  [ m ention the date when t h e   check was issued ], you issue d the above reference check  to  our company ,   [ Company Name ],  in the amount of $ [ mention the amount of check ] , drawn on   the  [ mention name of the Bank ] Bank.  The said Back returned your check to us by marking it as  the  Insuf f icient Fund s .     We are pretty sure that t his was merely due to a mistake as all of us sometimes made a mistake  when it  comes to bank accounts.  And as  this is a [ Christimis/Eid/other Festive ] season, hence this mistake was  just an oversight.     This BAD CHECK NOTICE is to inform you that you have to return the payable amount of  the   check along  with the  am o unt of  bank charges  for which I required to pay  and   the protest fee, with in  [ mention the  deadline ] days , effective from today.      Your prom p t response in this regard would be highly appreciated by us.  The   failure to do so will compel  us to ta ke further action. We have to t u r n over all information to  the   la w enforcement officials who will  be responsible for initiating  the prosecution of this offens e.     Please clear all the dues with  in  the  [ 4  day   period ]   so that we shall  readjust your account with the  said  bank and return the or i ginal check to you.     Yours Tru ly,   _____________________ [mention your name]   Designation   _____________________ [mention your position in  the   company]   Signature   _____________________  

