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[Date]
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[Your Name]
[Street Address]
[City, ST  ZIP Code]

[Date]
[Recipient Name]
[Title]
[Company Name]
[Street Address]
[City, ST  ZIP Code]
Subject: Shares subscription
Dear Mr. /Ms.  [NAME HERE],
I hope you are good. I [name here], managing director [company name] thereby undersign the said subscription of the shares in your company [company name]. My company [company name] is subscribing to these shares for five years. I agree to pay the said amount. Enclosed with the letter is the check payable to your company. I would be waiting for the acceptance notice of this subscription. I agree with all the profit and risks associated with this investment.
Yours Truly,
[Your Name]
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