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[Your Name]

[Company Name]
[Street Address] [City, ST ZIP Code]

[Date]
Subject: Apology for being Absent– [Optional]
Dear Lewis,
Hope you had an informative time off for the conference.
[bookmark: _GoBack]As you know, I am a big fan of traveling and attending conferences. So, I was super excited this time as well. But I couldn’t attend it due to my poor health issues. It’s been months since I am suffering a knee pain. Therefore, I finally decided to see the doctor.
On his recommendation, I am following a very strict diet and the best rest regime. I really regret not being a part of such an opportunity. However, I am looking forward to connecting with you once you are back. Please accept my apologies for not being there.
With Thanks
Martin
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