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[Date]
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[Your Name]
[Street Address]
[City, ST  ZIP Code]

[Date]
[Recipient Name]
[Title]
[Company Name]
[Street Address]
[City, ST  ZIP Code]
Dear [Recipient Name]:
I am here to inform you about my intention to purchase the proposed property as offered in the seminar held on [date/month/ year]. The property is located [name of place] which is adjacent to my office. One of the reasons for my intention is that it is just minutes away from my personal office. All the estimated costs regarding the measurement of the area are enclosed in the costs and expenses document. A copy of the binding contract is also being sent along with the letter. I would like to have a meeting with you within one week of receiving the letter. I want to discuss some point of the proposed agreement. I hope to hear back soon.
Sincerely,
[Your Name]
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