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[Your Name]
[Street Address] [City, ST ZIP Code]

[Date]
Subject: [Optional]

Dear Sabine,
Thanks for all the support you have put in to make us a success.
I have always been a proud advocate of training my employees to become future leaders. I am so glad about your participation in every meeting and sharing your valuable insights with the team. This has not only given you more confidence, but it has also helped me to set an example for all other employees.
[bookmark: _GoBack]I have complete faith in your abilities and I am sure you have a long way to go. Keep up the good work and do not hesitate to ask for my advice should need be.
With Thanks
Hammy
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