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[Your Name]
[Street Address] [City, ST ZIP Code]

[Date]
Subject: [Optional]

Dear Jess,
Hope this new week brings new opportunities for you.
Life is a constant struggle and failures are a part of everyday life. What we need to learn is to never give up and keep moving with persistence. I have always appreciated you for the efforts you put in everything you do. But sometimes, even after hard work, our fate does not support us.
I know you prepared well for the meeting but it came out to be a complete disaster because of the presentation. Never mind, you need to forget this and learn from such situations. Rather than being disappointed I would be happier to see you pick up quickly and move on with it.
I am always there to support you.
[bookmark: _GoBack]Sincerely,
James
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