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[Your Name]
[Date]
[Recipient Name]
Subject:  Payment Confirmation Letter
Dear [Recipient Name]:
This letter is being written in response to the payment of $200 that was received on 1st December 2017. I would like to confirm that your payment has been received and processed. We look forward to you to work with us till the complete project ends.
If you have any question, please contact us at our office phone number without any hesitation. Please try to contact us for any query in office timing.
Please keep this letter as a record of payment confirmation. If you lose this letter, in any event, we will send you a copy of the letter under conditions.
Best regards
[NAME HERE]
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