Notice of Default in Payment (Template)


Company Logo 						Comapny Name: ______________________
							Contatct no: _________________________
							Fax no: ______________________________
							Email ID: ____________________________
							Address: ____________________________

Date: ________, ___17,


To: 
__________________________ [mention name of the debtor]

We are sending you this notice to notify that an amount of $ ____________ is due on or before ________________ (mention the passed deadline for payment. This due amount has not been reached at our company’s account since today. If said payment amount will not be received till ______________, 20 ___  (mention the date of new deadline) then we have to take some strong action against you. 

Unless the entire payment is received within ________ days, (mention teh number of days in accordance to the new deadline provided) then we have not other choice and are compelled for forfeiting your assest or take legal action against you. We have sent more than one notices in this regard. 

Your prompt and positive response would be highly appreciated  in this regard and will be in favor of both of us. If you have already sent the payment, then kindly ignore this notice.

Regards,
_________________ [mention your name]
_________________ [mention your designation]
[bookmark: _GoBack]_________________ [Place your signature here]
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