[Senders Name]
[Address line 1]
[Address line 2]
[State, ZIP Code]

[Letter Date]

[Recipients Name]
[Address line 1]
[Address line 2]
[State, ZIP Code]

[Subject: Normally bold, summarizes the intention of the letter] -Optional-
[bookmark: _GoBack]
Dear [Recipients Name], 

Good news to all people with a sweet tooth! Introducing CandieLand Tea and Cake shop which will be opening on May 5th this year. In celebration of our shop's opening, we are giving away free goodies such as brownies, cookies, and cupcakes from 10 am to 2 pm. We are also offering samples of our specialties such as creampuffs and lemon bars in the duration of the day. This is truly an opportunity you wouldn't want to miss! 


Sincerely, 

[Senders Name]
[Senders Title] -Optional-
