[Senders Name]
[Address line 1]
[Address line 2]
[State, ZIP Code]

[Letter Date]

[Recipients Name]
[Address line 1]
[Address line 2]
[State, ZIP Code]

[Subject: Normally bold, summarizes the intention of the letter] -Optional-

Dear [Recipients Name], 

[bookmark: _GoBack]Mr. Clive Owen is proud to proclaim the forthcoming marriage of his daughter, Denise, to Colin Charvis, son of Mr. John Robertson of Lancaster, New England, and Ms. Jenny Robinson of York, New England. 
Ms. Owen is a final year student at York University. Mr. Robertson is employed at Carson's and Sons. The couple intend to live in York, New England. Mr. Clive Owen is proud to proclaim the forthcoming marriage of his daughter, Denise, to Colin Charvis, son of Mr. John Robertson of Lancaster, New England, and Ms. Jenny Robinson of York, New England. 
Ms. Owen is a final year student at York University. Mr. Robertson is employed at Carson's and Sons. The couple intend to live in York, New England. 



Sincerely, 

[Senders Name]
[Senders Title] -Optional-
