[Senders Name]
[Address line 1]
[Address line 2]
[State, ZIP Code]

[Letter Date]

[Recipients Name]
[Address line 1]
[Address line 2]
[State, ZIP Code]

[Subject: Normally bold, summarizes the intention of the letter] -Optional-

Dear [Recipients Name], 

I was surprised and at the same time flattered with the letter that you sent me. I know that we haven't spent much time together the past few months but I appreciate the fact that you have asked me to share with you some of my insights regarding the direction of your future, specifically with regards to your profession. 
I think that it's a great idea that you want to get into the Information Technology field. As you know, it's an industry that has continued to boom throughout the past few decades and doesn't show any signs of slowing down! But being that it's such a vast market, the first step you need to take is to determine what area you'd like to specialize in. There are so many choices out there! The most important thing here is to pick what you feel most passionate about. You need to do something that you enjoy and love. This is, perhaps, the most important key to success. 
I hope I've been able to help, if only in a small way. I wish the best for you and hope that you continue to keep in touch. 

[bookmark: _GoBack]Sincerely, 

[Senders Name]
[Senders Title] -Optional-
